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Theological Student Association Constitution 

 

 
Preamble 
The students of the Theological School of Drew University; in order to establish a sound 
basis of governance which will consider the needs and concerns of all its members; with 



consideration of the realities of our civilization and varied religious cultures; with a desire for 
efficient and effective government; and a realization of our need for a sound base for all 
human endeavor, do adopt, ordain and establish this constitution for student government. 
 

 

Article I – Theological School Student Association (TSA) 
Section 1: Name: The name of this organization shall be “the Theological School 
Student Association” (TSA) of Drew University. 

 

 

Section 2: Purpose: The purpose of the TSA shall be to present a sense of 
convictions, opinions, and needs of the TSA to the Dean and Faculty of the Drew 
Theological School (DTS) and to the University at large; to organize and carry out 
programs and other activities for the benefit of all TSA members; and , to work in 
conjunction with the Dean, Faculty, and University Administration for the continued 
development and administration of the University and the Theological School in 
specific. 

 

 

Section 3: Membership: Membership of the TSA shall be comprised of all 
matriculated students in the DTS, with the exception of Doctor of Ministry students. 

 

 

Section 4: Jurisdiction and Authority: The TSA is the official forum for the students of 
the DTS; and as such, shall exercise the authority of making any final decisions on 
student matters as they relate to the statement of purpose. Also, the TSA shall have 
the right of petition concerning all Student Assembly and Executive Committee 
decisions as outlined in Article I, Section 6. 

 

 

Section 5: Meetings: 
A) Calling a Meeting: Calling a meeting of the TSA may be done at the 
discretion of the Executive Committee of the TSA, or by a simple majority 
vote of the Student Assembly. A meeting must be called when the Executive 
Committee is petitioned in writing, by fifteen percent of the TSA membership. 
B) Notification: Notification of a TSA meeting must be made through the 
student email, and/or the TSA website. Notification must be made at least 
one week in advance and should include the time, date, location and purpose 
of said meeting. 
C) Quorum: A quorum for a TSA meeting shall consist of those members 
present at a duly called meeting (Section A). 
D) Procedures: The procedures for conducting a TSA meeting shall be at the 
discretion of the Executive Committee and shall be explained to the members 
present prior to the official start of said meeting. 
E) Agenda: The agenda for a TSA meting shall consist of any and all matters 
of concern as they pertain to the purpose of the called meeting (Section 5:A). 

 

 



Section 6: Petitioning Process: Any action of the TSA, Executive Committee, and/or 
Student Assembly shall be subject to the following petitioning process: If the action 
of any of the TSA groups mentioned above is deemed unsatisfactory by 15 percent 
of the (current) members of the TSA, they may recall the action by submitting a 
written petition to the Student Assembly. This petition must contain the signatures of 
no fewer than 15 percent of the TSA membership. The Student Assembly must then 
vote upon whether the action should be sustained or void until the issue can be 
brought to a TSA meeting. The outcome of the TSA meeting will be binding and 
the  issue will not be open for future petitioning unless the Student Assembly deems 
it necessary. 

 

 

Article II – The Executive Committee 
Section 1: Purpose: The Executive Committee is to perform and coordinate the 
administrative tasks and functions of the TSA (Article I) and the Student Assembly 
(Article III). 

 

 

Section 2: Membership: The Executive Committee of the TSA shall consist of a 
President, Vice-President, Secretary, and Treasurer. These four people shall be 
elected in accordance with the election procedures of Article IV. No University-
funded Caucus Executive Team Member is eligible for TSA Executive Committee 
membership. 

 

 

Section 3: Compensation: Members of the Executive Committee will be 
compensated by the TSA budget at a  rate which equals or exceeds the rate of the 
previous year’s compensation unless significant budget deficits  bring about a need 
for a decrease in pay. However, the compensation decrease cannot exceed the 
percentage rate of the overall budget decease. A vote of two-thirds of the Student 
Assembly is required to override. 

 

 

Section 4: Meetings: Meetings of the Executive Committee shall be called by the 
President in consultation with the rest of its members. 

 

 

Section 5: Duties: The Executive Committee will share the responsibility of 
representing the TSA at Faculty Meetings. 

 

 

A) The President: 
(A.1) The President shall preside at all TSA, Student Assembly, and 
Executive meetings. 
(A.2) When a vacancy occurs in a standing committee student position, either 
by resignation or by a failure of the election process (Article IV) to fill the 
position, the President, in consultation with the Executive Committee, shall 



recommend an individual for appointment to the position by the Student 
Assembly. 
(A.3) The President, in consultation with the Executive Committee, shall have 
the right and duty to appoint any and all special committees and their 
committee members. 
(A.4) The President shall prepare the agenda for all Student Assembly 
meetings and/or special programs in consultation with the Executive 
Committee. However, any students or Student Assembly concern that is 
brought to the attention of the President, in writing and one week prior to any 
scheduled meeting, must be brought to the attention of the Student Assembly 
during that meeting. The President shall also be responsible for making sure 
that any agenda for a meeting is distributed to all members of the body 
involved in that meeting, one school day prior to the said meeting. 
(A.5) The President shall act as the official spokesperson and representative 
of the TSA and shall carry out the directives of the TSA, Student Assembly, 
and Executive Committee in that capacity. In this manner, the President is 
responsible for presenting the convictions, opinions, and concerns of the TSA 
to the Deans and Faculty of DTS, and to the University at large as needed. 
(A.6) The President shall also be responsible for keeping the Deans of the 
DTS informed as to the programs and activities of the Student Assembly. 

B) The Vice President: 
(B.1) The Vice President shall assume the duties of the President when the 
President is absent or when called upon by the President to do so. 
(B.2) The Vice President shall coordinate all committee reporting to the 
Student Assembly; making sure that regular committee reports are received 
from each standing committee with student representation; and by presenting 
said reports to the Student Assembly. It is also the responsibility of the Vice 
President to contact any committee which is delinquent in reporting. 
(B.3) The Vice President shall act as the parliamentarian for the Assembly 
when needed. 

C) The Secretary: 
(C.1) The Secretary shall record the minutes of all meetings of the TSA, 
Student Assembly, and Executive Committee; and shall distribute those 
minutes to the Student Assembly members at least 24 hours in advance of 
the meeting in which they will be presented for approval. 
(C.2) The Secretary shall be responsible for typing and posting the approved 
minutes and shall file  permanent records of all approved minutes. 
(C.3) The Secretary shall handle all correspondence for the Student 
Assembly and maintain electronic copies of the same until the end of each 
academic year. 
(C.4) The Secretary shall be responsible for keeping in order and up-to-date 
the files of the Student Assembly. 
(C.5) The Secretary shall be responsible for publicizing regular Student 
Assembly meetings at least one week in advance. 

D) The Treasurer: 
(D.1) The Treasurer shall be responsible for receiving and presenting detailed 
budget proposals and request forms from various DTS student organizations 
and committees who desire funding from the TSA. The Treasurer is 
responsible for notifying chairpersons of said organizations and committees 



electronically of the necessity for submitting such proposals and request 
forms. The Treasurer shall also set the deadline for the return of all proposals 
and request forms, subject to agreement with the Executive Committee. 
(D.2) The Treasurer shall be responsible for presiding over a budget 
committee that is set up for the sole purpose of recommending the allocations 
of TSA moneys. This committee will be appointed by the Executive 
Committee. Representatives from organizations seeking funding may also be 
present at committee meetings to clarify their budget requests which may 
include a special projects fund. All recommendations of this committee are 
subject to the approval of the Student Assembly. 
(D.3) The Treasurer shall be responsible for the distribution of moneys, as 
prescribed by the Student Assembly, and shall keep a complete and 
permanent record of all transactions. 
(D.4) There shall be no requirement for the treasurer to put to SA vote an 
expenditure of $100 or less.  

 

 

Article III – The Student Assembly 
Section 1: Purpose: The Student Assembly shall act as the representative body of 
the students of the DTS on behalf of the TSA and shall enact policy and procedures 
on all matters of concern to the said student body. 

 

 

Section 2: Membership: There shall be 15 voting members on the Student 
Assembly. They will consist of three students from each Masters of Divinity Class 
(1st, 2nd, and 3rd and above years) for a total of nine; two students from the Masters 
of Theological Studies (M.T.S) program, the Masters of Sacred Theology (S.T.M) 
program, the Masters of Arts (M.A) or the Masters of Arts in Ministry (M.A.M.) 
program offered in the DTS; and the four members of the Executive Committee. The 
members of the Student Assembly shall be elected according to article IV. There will 
also be additional members with voice but no vote, including the Chairs/Presidents 
of the officially recognized student organizations of the DTS. (An “officially 
recognized student organization” is a student group officially recognized by Drew 
University which meets all of the criteria set forth by the University). 

 

 

Section 3: Duties: The Student Assembly shall act in accordance with the above 
stated purposes and shall  function as the primary legislative body for the TSA. The 
Student Assembly shall receive reports from all  student organizations, all special 
committees, and all standing committees with student representation on a regular 
basis. The Student Assembly shall also have the duty to prescribe the distribution of 
moneys and 147 approve any recommendations of the budget committee. The 
Student Assembly shall reserve the right to take binding action on all decisions made 
in committees under TSA jurisdiction. The Student Assembly shall also  have the 
duty to recognize official student organizations and find them in accordance with 
Article II, Section D.  The Student Assembly also has the right to hire, on occasion 
determined by need, Student Assistants (such as Webmaster) to assist the activities 
of the Student Assembly. These positions will be filled by an application process 



through the Executive Committee who will then present their candidate for approval 
by the Student Assembly. The salary of those assistants must be in the TSA budget 
and approved by the budget process  annually or by a two-thirds majority if the 
student is hired mid-year. 

 

 

Section 4: Removal: A member of the Student Assembly may be removed from 
office by the following process: If in any given semester a member of the Student 
Assembly is absent from two regularly and duly called meetings, and that person has 
not submitted electronic excuses to the Secretary, then that person may be 
called  before the Student Assembly to explain the situation. If the person in question 
does not comply with the requested appearance or does not give an adequate 
explanation as deemed by the consensus of the Student  Assembly members 
(except the person in question), the Student Assembly then has the duty to 
deliberate and vote upon that person’s removal from office. The vote for removal 
should be by a three-fourths majority of the Student Assembly members present. 

 

 

Section 5: Replacement: When a Student Assembly member has left office as a 
result of removal, impeachment,  (Article IV, Section 7), or resignation, then the 
Student Assembly should seek out a replacement from the same class and/or 
degree program. The manner in which this search is conducted should be left to the 
discretion of the Student Assembly. Any choice made for replacement should be 
publicly posted on the TSA website at least one week prior to their appointment. All 
attempts for feedback from the constituency of the position being filled  should be 
made to insure adequate representation. 

 

 

Section 6: Meetings: 
A) Procedures: The President shall preside over the Student Assembly 
meetings and be responsible for the  agenda in accordance with Article II, 
Section 4A; and in accordance with Article I, Section 5.D. Notification of  said 
meetings and reports received by the Student Assembly shall be the 
responsibility of the Vice President in accordance with Article II, Section 4.B. 
The recording and distribution of minutes for said meetings shall be the 
responsibility of the Secretary in accordance with Article II, Section 4.C. 
B) Quorum: A quorum for a Student Assembly meeting shall consist of at 
least 40 percent of the elected  membership. No official business may take 
place if there is not a quorum present. If a quorum is not met and  there are 
urgent matters that need to be discussed, then the Executive Committee may 
go into session and  conduct business that will be subject to Student 
Assembly’s approval at their next meeting. 
C) Voting: All items that are voted on at Student Assembly meetings shall be 
approved by a simple majority of the members present and shall be subject to 
petitioning process in Article 1, Section 6. 
D) Proxy Voting: A proxy vote may be sent to any regularly called meeting if 
the elected member informs the President or Vice President, in writing, prior 
to said meeting. The proxy should clearly indicate the specific agenda that is 



being voted on by proxy, should clearly indicate the member’s vote on said 
agenda item, and the proxy vote must be dated and have the member’s 
signature on it. No proxy shall be accepted as a blanket vote over several 
pieces of agenda and no proxy vote shall be accepted in the manner of giving 
someone’s vote over to the discretion of another member. Each agenda item 
that a member wishes to vote on by proxy must be done individually on 
separate proxies. 

 

 

Section 7: Motions and Resolutions: A motion or resolution may be brought before 
the Student Assembly for consideration by written request of any member of the TSA 
or by written request of any student organization and/or committee. All motions and 
resolutions will then become subject to the processes of the Student  Assembly as 
defined in Article III, Section 6. 

 

 

Article IV – Nominations and Elections 
Section 1: The Election Committee: 

A) Members: The Election Committee for the Spring Elections shall be 
comprised of all members of the Student Assembly that will be graduating at 
the end of that same semester. This is to insure that any current members of 
the Student Assembly that wish to seek re-election may do so without 
creating a conflict of interest. The Elections Committee for the Fall Elections 
shall be comprised of all the Student Assembly members who were elected in 
the previous Spring Election. 
B) Duties: Duties of the Election Committee shall be to carry out the 
procedures for nominations and elections. 

Section 2: Nomination Procedures: Nominations shall take place starting on Tuesday 
and ending at noon on Friday during the school week prior to elections. A 
nominations sheet and a list of position descriptions and responsibilities shall be 
posted on the Student Assembly bulletin board in the Student Lounge. Nominations 
shall occur by any member of the TSA placing their own name or by having their 
name placed on the nominations sheet under the position to which they wish to be 
elected. No name shall appear on the Ballot without a signature and/or initials of 
consent being authenticated by the Election Committee in writing or by authenticated 
e-mail affirming their acceptance of the nomination. The opening of nominations 
shall be announced one week in advance. As part of the nominations procedures, 
the Election Committee shall hold two TSA meetings, one in the afternoon and one 
in the evening during the nominations week, to express the need for student 
government involvement. The purpose of these meetings is to emphasize the need 
for cultural diversity within student government and to answer any questions 
regarding the positions open for election. 

 

 

Section 3: Election Procedures: 
A) Polls: Elections shall be held Tuesday through Friday at noon of election 
week and  polls shall either remain open for three hours a day or be 
conducted electronically, at the discretion of the  Election Committee. 



Absentee ballots shall be available by written or email request to the TSA 
Secretary and must be submitted prior to the close of elections. 
B) Staffing: In the event that the elections are not held electronically, the 
Elections Committee members shall provide staff for an election table in 
Seminary Hall. The Election Committee shall have a list of all members of the 
TSA in alphabetical order and names will be marked to denote a placed vote. 
Ballots and writing instruments should be on hand at the table for voting 
purposes. 
C) Election Results: It is the responsibility of the Election Committee to count 
the votes after the polls  close and post the results for one full week, 
beginning no later than the Tuesday following the close of the polls. Persons 
shall be elected in accordance with the number of votes received. Any ties in 
voting shall be resolved by a closed ballot vote of the current Student 
Assembly. 

Section 4: Spring Elections: In the interests of building community and strengthening 
TSA leadership, Spring Elections will be held sometime in the weeks surrounding 
Spring Break (the week before, the week of, or the week following Spring 
Break).  This will allow outgoing officers to ensure that incoming officers are well-
grounded in the structures and operational procedures of TSA before the end of 
Spring Semester. The following positions shall  be elected in the Spring election: 

A) Executive Committee: President, Vice President, Secretary, and 
Treasurer. 
B) Theological Student Assembly: Three students who will be in there third 
year of M. Div. studies, based  upon hours achieved by the start of the Fall 
Semester, three students who will be in their second year of M. Div. studies, 
also based upon hours. One student who is enrolled in the M.A.M., S.T.M., or 
M.A. programs within the DTS. This vote will be subject to the petitioning 
process of Article I, Section 6. 
C) Standing Committees of the Theological School: Standing Committees are 
subject to change without constitutional Amendment. 

1 Student to the Academic Standing Committee 
2 Students to the Admissions Committee 
2 Students to the Alumni Affairs Committee 
Preferably these students will each serve a two-year term. Before 
election these students must inform the student assembly if it is their 
intention to serve the full two years. 
3 Students to the Chapel Committee 
3 Students to the Committee on Faculty 
3 Students to the Community Life Committee 
3 Students to the Constitution Committee 
2 Students to the Curriculum Committee 
2 Students to the Supervised Ministry Committee 

D) Standing Committees of the University Senate: 
1 Student to the Bookstore Committee 
2 Students to the University Programming Board 
1 Student to the University Senate (alternates annually with Graduate 
Division on Religion’s Student Assembly) 
1 Student to the Honorary Degrees Committee 
1 Student to the Library Committee 



1 Student to the Budget Committee 
1 Student to the Space Committee 
3 Students to the Affirmative Action Committee (one of which is an 
alternate member) 
1 Student to the Student Affairs Committee (may be held by the 
President) 

E) Standing Committees of the University 
1 Student to the Socially Responsible Investing Committee (voting 
member) 

F) Student Committees: 
1 Student to the Pub Committee 

 

 

Section 5: Fall Elections: Fall elections shall be held during the third week of classes 
in the Fall Semester. Nominations will therefore be conducted during the second 
week of classes. Nominations and elections shall be conducted in Accordance with 
Article IV, Sections 2 and 3 respectively. The following positions shall be elected in 
the Fall elections: 

A) Theological School Assembly: Three students from the first year M.Div. 
program based on the number of hours achieved by the start of the Fall 
Semester. One student who is enrolled in the M.T.S., S.T.M., or M.A. 
programs within the DTS. 
B) Standing Committee of the Theological School: In the following positions, 
preference shall be given to First Year students. If no First Year students are 
nominated then any student nominated shall be eligible for election: 

1 Student to the Chapel Committee 
1 Student to the Community Life Community 

Section 6: Vacant Position: Any positions left unfilled after elections shall be handled 
in the following manner: If the vacancy occurs in the Spring election then the position 
will be carried over to the Fall election. If there are still vacancies after the Fall 
election then the Student Assembly has the right and duty to seek out and appoint a 
TSA member to the position still vacant. 

 

 

Section 6A: Vacant Position: In the event of resignation or unplanned vacancy after 
the regular term and elections have concluded, the Executive Board has the 
necessary power to appoint an interim basis representative. The length of the interim 
appointment shall not exceed the remainder of the current term. Subsequently, the 
position shall recycle to the next official election. 
Section 7: Procedures for Removal by Impeachment: Upon a two-thirds vote of an 
official TSA meeting that has been called for and publicized as a meeting for the 
purpose of impeachment; and, upon a two-thirds vote of the Student Assembly in 
which the impeachment announcement has been placed on the agenda of a duly 
called meeting; then any duly elected member of any TSA position may be removed 
from office. The person being impeached must be given the right to be present at 
said meetings and must also be able to answer to the charges or grounds for the 
impeachment. Voting for impeachment at the TSA meeting will be done by a hand-
written secret ballot and will be counted by the entire Executive Committee 



(excluding anyone who is being impeached). Voting for removal by the Student 
Assembly shall also be done by a hand-written secret ballot and will be counted by 
the entire Executive Committee (excluding anyone who is being impeached). If the 
President is being impeached then the meeting shall be conducted by the Vice 
President. 

 

 

Section 8: Taking of Office: The persons elected to positions in the Spring election 
will take office after the last official day of the Spring Semester. Those elected in the 
Fall will take office immediately after the posting of election results. 

 

 

Section 9: Terms of Office: All terms of office shall terminate at the end of the 
academic year unless specified differently in the position’s description in the Fall or 
Spring elections procedures (Article IV, Sections 4 and 5). 

 

 

Article V: Caucuses 
 

 

Section One: Purpose of a Caucus: The purpose of a TSA caucus shall be to 
provide programming and support for students in the theological school that identify 
with that caucus’s mission. 

 

 

Section Two: Relationship to TSA: A caucus shall exist under the governance and 
ordinances of the TSA constitution and must abide by all rules and regulations 
provided by the TSA constitution and university policies. All funding is derived from 
the larger TSA budget and is therefore subject to its processes and approval.  The 
expectation is that caucuses follow the TSA model by being good stewards of group 
funding. Therefore, proper budgeting and spending is expected and required. With 
the expectation that all caucus leadership serves on a volunteer basis, stipends 
should not be expected. Stipends are not permitted for caucus leadership.  TSA 
executives are the only individuals allowed to receive TSA stipends, and these are 
set and mandated by the Office of Deans of the Theological School of Drew 
University. Funding is for the purpose of advancing the caucus’ mission and for the 
advancement of the overall student body. 

 

 

Section Three: Requirements for Caucus Formation: In order to become a 
recognized as a TSA Caucus the following must be completed: 

A. Existing Caucuses 
a. Theological Faculty Advisor 
b. Constitution including any updates: must include the following 

i. If a caucus has not previously provided a copy of the 
constitution to the TSA executive board, they must do so for 
recognition. 



ii. If an existing caucus has provided a constitution to the TSA 
executive board, and subsequently makes any amendments or 
updates to the constitution, they must submit the updated 
constitution to the TSA executive board within a month of those 
amendments or updates. If an updated constitution is not 
supplied within the required 30 days, then a warning will be 
issued.  Upon failure to provide the updated constitution, the 
TSA has the right to suspend any and all funding to said 
caucus until the constitution is provided and approved by the 
TSA.  
iii. Must include the following: 

1. Mission Statement 
2. Number and Function of Officers 

a. Students who are eligible to run must be 
actively attending full or part time students within 
the Drew Theological School community.  

3. Expected frequency and organization of meetings will 
be made public 
4. The following clause: 

a. The [your group name] agrees to abide by the 
rules and regulations of the TSA and its 
executive board. This constitution, amendments 
to it, and the by-laws of this organization shall be 
subject to review by the TSA Constitution 
Committee to insure that they are in accordance 
with the aforementioned rules and regulations. 

B. New Caucuses 
a. Theological Faculty Advisor 
b. Constitution 

i. Must provide a constitution prior to the fall budgeting process. The 
constitution must be turned in two weeks before the final day of 
classes for the Spring semester. 
ii. Must include the following: 

1. Mission Statement 
2. Number and Function of Officers 

a. Students who are eligible to run must be actively 
attending full or part time students in the Drew 
Theological School community. 

3.  Expected frequency and organization of meetings will be made 
public 
4. The following clause: 
The [your group name] agrees to abide by the rules and regulations of 
the TSA and its executive board. This constitution, amendments to it, 
and the by-laws of this organization shall be subject to review by the 
TSA Constitution Committee to insure that they are in accordance with 
the aforementioned rules and regulations. 

c.  In order to be recognized by the TSA, the above materials will be reviewed by the 
Constitution Committee and forwarded to the Executive Committee with any 



recommendations. The Executives Committee will then hold a vote with the student 
assembly, which must take place prior to the end of the Academic school year. 

Article VI – Constitutional Amendments and Ratifications 
Section 1: Constitutional Amendments: The Constitution of the TSA may be 
amended by a two-thirds vote of the members of the Student Assembly and by a 
two-thirds vote at a TSA meeting. Notification must be given, either by email or 
website, one week prior to said TSA meeting. Once an Amendment is adopted, it 
becomes effective immediately. 

 

 

Section 2: Replacement and Ratification: The TSA constitution and by-laws may be 
replaced and a new constitution and by-laws ratified by a two-thirds vote of the 
Student Assembly and a two-thirds vote at a TSA meeting. There must be written 
notification as to the proposed constitution and by-laws, sent to all TSA members, 
one week prior to said TSA meeting. Once ratified, the new constitution and by-laws 
immediately supersede all previous constitutions and by-laws as to the governance 
of the TSA and becomes effective in all nominations, elections, and governance that 
is directed toward the following year. 

 

 


